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Abstract must be entered with 10pt Arial font and must be limited to one (1) paragraph of no more than 250 words. Avoid citations in the abstract.
Keywords: pages, font, abstract, text, paper size, please no more than six keywords
1 INTRODUCTION
The authors of the papers for the conference proceedings should send their contributions in accordance with the layout instructions to assure a uniform layout. Please note that these instructions have been formatted to resemble a final paper.  To ensure a uniform image of the proceedings this template can be directly used. 
2 TEXT LAYOUT OF THE PAPER

2.1 Length of the paper

The maximum number of pages is six (6).  We do not make a distinction between poster and oral presentations. We consider them both to be of equal merit. We would ask you not to exceed 6 pages including references and illustrations.

Text should be in one column.  
2.2 Structure of the paper

Please adhere to the following order of presentation: 

Title
Author(s), Affiliation(s)
Abstract
Keywords
Main text
Acknowledgements
References
Appendices 

2.3 Text

The first line of a paragraph should not be indented. Please use only metric units in the text. Type primary headings in capital letters (Arial, bold) and secondary and tertiary headings in Arial as shown in Table 1. Headings should not be indented but set flush against the left margin. In the text reference can be made to equations (1), tables (Table 1), figures (Figure 1), and literature quotes (Terzaghi 1956; Marks and Smith 2004a,b). Use the first author’s surname followed by “et al.” in citations for publications with three or more authors. When the researcher is part of the sentence, the reference does not need to be repeated at the end of that sentence. For example: Poulos (2001) finds evidence that… should be used instead of: Poulos (2001) finds evidence that… (Poulos 2001).
Table 1:
Layout of the proceedings

	Layout
	Font
	Font Size
	
	Line spacing
	Alignment
	

	Title
	Arial 
	14p
	bold
	single
	centered
	

	Authors affiliation
	Arial
	  8p
	standard
	single
	centered
	

	Abstract
	Arial
	10p
	standard
	single
	justify
	

	Keywords
	Arial
	10p
	standard
	single
	left
	

	1. Heading
	Arial
	10p
	bold
	single
	justify
	capital letters

	1.1 Heading
	Arial
	10p
	bold
	single
	justify
	

	1.1.1 Heading
	Arial
	10p
	standard
	single
	justify
	

	Text
	Arial
	10p
	standard
	single
	justify
	

	Caption of figures
	Arial
	10p
	italic
	single
	justify
	located at the bottom of the figure

	Caption of tables
	Arial
	10p
	italic
	single
	justify
	located above the table

	Caption of references a
	Arial
	10p
	standard
	single
	justify
	

	References
	Arial
	  8p
	standard
	single
	justify
	hanging indent


a Table footnotes should be named in superscript letters. write tables footnotes in Arial font size 8p, standard and single line spacing with left alignment.
2.4 Paper size

Use A4 page size (21.0 cm / 29.7 cm) with the margins set at 2.5 cm top and bottom and 2.5 cm left and right. Please format without any page number, heading line or footer. 
An example of an equation and equation numbering format follows:
V/Vw = 0.731n2 – 1.33n + 1.59
(1)

The proceedings are printed in the same size without reduction.

2.5 Figures

2.5.1 Recommendations for preparing figures

The paper will be printed in black and white only. Keep figures as simple as possible. Avoid excessive notes.

Please ensure that all figures are of the highest quality. Photographs must be scanned at 300 dpi. Colour pictures will be reproduced on CD-ROM in colour with a black/white print in the book.  You are advised to check how colour illustrations show in black/white for reproduction in the printed proceedings (see Figure 1).

Line drawings should be clear and uncluttered. Please note that text must still be readable after a reduction to 75% of the original size.
2.5.2 Arrangement of figures in the text

The following rules should be followed:

· Number figures consecutively in the order in which reference is made to them in the text, making no distinction between diagrams and photographs. The most convenient place for placing figures is at the top or bottom of a page. They must not be all together at the end of the paper. 

· Printouts of PowerPoint presentations will not be accepted for printing in the proceedings.

· Insert Figures without frame (except Tables).

· Place Figures centred (it is allowed to place 2 figures side by side).
· Leave one line between figures and text (before and after).
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Figure 1. Example of colour in grey scale

2.6 Specialised Fonts

To avoid problems with the font and mathematical equations, you have to embed the font.  Do not forget to embed the fonts also in the figures and tables. 

3 Guidelines on referencing
References are not allowed to be in footnotes. References to other work in the text should refer to the author or authors and the year of publishing. References should be listed in the reference list, which should be in alphabetical order.  For example: (Patten 1973) or (Patten and Cuffe 2006)

By three or more authors: first author and et al.  For example: (Patten et al. 2006)

When there are several references to be cited at one place, order them from earliest to latest. For example, …(Walker 2005, Smith 2007). If several works by the same author are cited, entries should be chronological and if there is more than one reference of the same year you should add a, b, etc. in the reference and corresponding reference list.  For example: (Patten 1973b). 
4 conclusion

The conclusions are a vital part of the paper and should state concisely the most important outcomes of the paper as well as the author’s views of the practical implications of the results. 

5 ACKNOWLEDGEMENTS

Please list any acknowledgements in this section.
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